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WELCOME FROM THE CHAIRMAN OF THE GOVERNORS

The Governors and staff offer this Prospectus to assist the parents of prospective pupils.  It contains detailed information about many aspects of daily life at school and it will help you in the difficult decision about the best school for your child’s first and very formative years.

I encourage you to read the brief section on the Philosophy and Aims of the School and also the historical section about Thomas Whitehead and the school’s life since then.  The Governing Body continues to fulfil the very long standing trust of our founder and to give the School a distinctive ethos.  Thomas Whitehead believed strongly that a locally run school, tied to the Church and enthusiastically supported by families, provided the very best basis on which to begin a child’s journey into the wider world beyond the home.
The school lies alongside the historic Parish Church of All Saints – a church which has been associated with the teaching of reading, writing and good behaviour ever since the thirteenth century.  This important connection continues by the appointment both of Christian teachers who support the life of the Church of England and also of Foundation Governors by various Church bodies.  Christian principles inform the teaching and management policies of the School.

We hope that you will want your child to become a pupil at this school, not only because you believe it aims to provide the best educational foundations for a child, but also because we have not forgotten the moral and spiritual setting in which this should be provided.

The Governors and senior staff of the School are always willing to talk personally with you before you complete the Application form included with this prospectus. 

Chairman of Governors

PHILOSOPHY

Education is a process which we believe begins at home in the earliest years and continues throughout life after leaving school.  The school, through its curriculum will promote the social, intellectual, physical and spiritual development of the individual child.  All those elements are of equal concern.  The National Curriculum is followed in the school.  (We believe that all children should have full and equal access to the whole curriculum).
This is a Church of England school and the spiritual and moral development of its pupils is centred on the Christian faith.  This is reflected both in the teaching of Religious Education and in the daily Assembly.  At regular times in the year there will be occasions when the pupils will be expected to take part in services and celebrations in All Saints Church.  Once a week the clergy lead assembly in school.

AIMS

We aim to provide the best possible education for each of our pupils within the context of a caring Christian community.

We aim to enable each child develop its full potential in all areas of the curriculum.

We aim to develop in every child an awareness and understanding of the world.

We aim to develop each child’s self esteem in all aspects of school life.

We aim to develop in each child a spiritual awareness through the Christian ethos and teaching of the school.


HOW TO CONTACT US
By Post:

Thomas Whitehead School

Angels Lane

Houghton Regis

Beds

LU5 5HH

Telephone: 01582 865466

Fax: 01582 861958
Email:  thomaswhiteheadlower@schools.bedfordshire.gov.uk
Website: www.thomaswhitehead.co.uk 

During the term time the school office is manned from 8.30 a.m. until 4.00 p.m. Monday to Friday.
THOMAS WHITEHEAD’S SCHOOL HISTORY
Thomas Whitehead’s school has played an important part in the history of Houghton Regis since its inception in 1654.  In those days a few enlightened people were beginning to see the need to give a basic education to the children of the poor.  Small schools began to be established throughout the country in which children would at least be taught the three “R’s”.  One of the largest of these was a Houghton Regis where Thomas Whitehead, who had been second master at Repton, left his estate for the purpose.  The following is an extract from his Will:
“Whereas I also stand seized of an inheritance…. In Houghton Regis in the 
County of Bedford commonly called the Stranges, beinge the place of my birth, to which I beare greate respect and give and bequeath the same to my executors and their heirs for ever together with two hundred and fifty pounds of lawful English money to …. convert part of my now dwelling house or buildings thereto belonging into a school house or else erect a new one…. My will and mind is that my said executors and their heires shall for ever hereafter pay unto some honest paynfull schoolmaster who shall bee employed there to keep schoole to teach twenty schollers there freely without any salarie for his paynes fifteen whereof to be children of fifteen poore in-habitants living within ye Hamlets next adjoining …..”

It seems to have been his intention that in addition to the three “R’s” they should be instructed in the faith and practice of the Church of England.
However, the school did not become a Church of England school officially until the implementation of the Butler Act in the 1950s.  It was previously known as the Houghton Regis C.E. School, where the C.E. meant Charity Endowed.  In 1956 the school took the name of its founder and became Whitehead Voluntary Primary School.  The school was situated adjacent to the village green until 1967 when it was moved into larger, new buildings behind Bedford Square and was then called Whitehead C of E Primary School.

In the early to mid 1970’s, the school was gradually changed to a Lower school and was called Whitehead Church of England Lower School.

Disaster struck in 1975 when a fire, caused by fireworks being pushed through the letter box, destroyed the school buildings.  This setback was overcome by a massive effort on the part of the Trustees, who, using some of Thomas Whitehead’s funds and the insurance settlement, rebuilt the whole school within a year.  Whilst this work was being carried out the Local Authority seized the opportunity to add on a purpose built Nursery Unit.  This unit, the first in the area, opened in January 1977.  The school still retains mementoes of the fire, the most moving and evocative being the charred remains of a wooden cross which had, some years prior to the fire, been presented to the school in memory of Frank William Faiers, a much respected former Headteacher.

The Thomas Whitehead Trust fund still exists today and the Governors can apply to the trustees for assistance with the maintenance of the school.

In recent years it has been used to purchase books for the school library and will be used to fund the lease of computers in the school as well as contributing towards the cost of extensions to the building.

In September 1981 the school adopted the full name of its founder and became ‘Thomas Whitehead VA Lower School’.  This is an appropriate title because both the staff and the Governors of the school are keen to ensure that Thomas Whitehead’s wishes are honoured.  The curriculum today, whilst being more broadly based than in the past, still encapsulates the key elements laid down by Thomas Whitehead, i.e. “not only the three ‘R’s’ but the faith and practice of the Church of England”.

The school moved into yet another new phase of its long life when it attained Grant Maintained Status on 1st April 1992.  The Government passed legislation in 1998 abolishing Grant Maintained School status.  From September 1st 1999 the school became a Voluntary Aided Church of England School.  As a voluntary Aided School the Governors are responsible for staffing the School and are the Employing Body as well as the Admission’s Authority.  They, together with the staff, set the ethos and policies on which the School is built. 

ACCOMMODATION

The school is built around a central hall which serves as an assembly hall, dining hall and indoor PE, sports and drama hall.

There are 6 classrooms leading off the main hall, accommodating all our children except Year 4.  In the main part of the school we also have a spacious school library and a specially designed 16 station computer suite.
All classrooms are linked to the internet and have Interactive Whiteboards
Our Nursery unit is part of the main building but has its own entrance.

There is one temporary classroom which accommodates our Y4 children.
A double mobile unit has been recently completely refurbished and comprises of a classroom for children with Special Educational Needs with its own 4 station computer suite, a meeting room for parents and our school shop.
The school is set in pleasant and spacious grounds with direct access to the ancient church of All Saints.

We have a large hard play area at the back of the school.

Within the grounds we have a wild life area which is available to the children and staff to study and observe.

There is an outdoor play area for the youngest children which includes climbing apparatus and an imaginative play area.
We have opened a new pre-school classroom which also serves as our Before and After School Club room. 
THOMAS WHITEHEAD C OF E SCHOOL        ADMISSION ARRANGEMENTS

Thomas Whitehead School principally serves the parish of Houghton Regis, although, if there is space, places will be offered to children living outside the area if parents request it.  Parents wishing to send their children to this school are most welcome to visit the school to see the children at work, to meet the staff and ask any questions they may have. Visits can be arranged by telephoning the school office (01582 865466). 
Admission to the Nursery

Children are normally admitted into the Nursery at the beginning of the school year (September) in which their 4th birthday falls. They will be offered 5 morning or 5 afternoon sessions a week. The closing date for applications to the Nursery is 12th February 2010. Parents are notified of the outcome within two weeks of the closing date.  The intended number of admissions for the school year 2010/2011 is 44. The offer of a place in the Nursery is not an absolute guarantee of a place in the reception class.

Admissions to the Reception Year

The school admits children into the Reception Class at the beginning of the school year (September) in which their 5th birthday falls. Normally all children are offered a full-time place from September.
The intended number of admissions for the school year 2010/2011 is 44. The closing date for applications into the Reception Year is 30th September 2009 in order to coincide with the Local Authority’s co-ordinated admission arrangements. Parents applying for a place in the Reception Year under priority 3 or 5 should ensure that their form is endorsed by their vicar or priest.  Failure to produce satisfactory evidence of church membership could result in the application being placed in a lower admissions priority.
Admissions procedure

Where applications exceed the number of places available the following priority order will be used to determine the offer of places. In the event where the application of the criteria below results in the situation where there are more children with an equal right to admission to the school than the number of available places, the distance priority (7) below will be used as “tie-breaker” to resolve the matter. Governors will only use the admissions priorities below to determine the offer of a place – the date of receipt of the application form (up to the closing date) is not relevant.

In line with the School Admissions Code of Practice, priority will be given to “looked after children”. 

1.  Looked after children (see note 1)
2. Children who have a sibling attending the school at the expected time of admission (see note 2)
3. Children of whom at least one parent is a practising member of the Church of England  (see note 3)
4. Children who are attending Thomas Whitehead Nursery at the time of the governors’ admissions meeting (where admission is to the Reception year)

5. Children of whom at least one parent is a practising member of another mainstream Christian church (see note 3)

6. Children of whom at least one parent is a practising member of other world faiths (see note 4)

7. Children whose applications do not fall into categories 1,2,3,4,5,6, will be admitted in order of proximity of home to school, measured as a straight line from the school gate to their home

Note 1. A “looked after” child is defined by the Children Act 1989 as a child/young person who is accommodated by the local authority (section 22) or a child/young person who is the subject of a full or interim Care Order (section 31)
Note 2.  A siblings is defined as a brother or sister, or any other child who permanently resides at the same address and for whom the applicant has parental responsibility. That sibling must be in the school at the time of application and be likely to remain in the school at the proposed date of admission. 

Note 3.  Practising members of the Church of England or other mainstream Christian Churches means that at least one of the child’s parents is baptised and that the parent attends the principal act of worship of the church at least once a month for a period of twelve months prior to the date of application and is continuing so to attend at the time when the Governors consider the application. Application forms must be endorsed by the priest or minister of the church.

Should applicants have moved into the area within the twelve months before the closing date for applications, then a letter from the priest or minister of the previous church will be needed to confirm attendance.

Note 4.  A practising member is defined as one who has attended faith meetings at least once a month in the period of twelve months prior to the date of application and is continuing to do so at the time when the governors consider the application. Application forms must be endorsed by an official of the faith community.  

Inclusion statement

As an inclusive school children with Special Educational Needs will be treated as fairly as all other applications for admission to the school.

Priority will always be given to children who have been given a Statement of Special Educational Needs by the Local Authority which names this school as the placement for that child.
Hard to place children

These children will be considered in accordance with the guidelines in the Code of Practice

Applications from members of All Saints Parish, Houghton Regis

Where parents, who are practising members of the Church of England, move into the parish after the closing date for admissions then places may be offered to their children if there is space. 

Application forms

These are available from the school office. Completed forms should be returned directly to the school. 

Waiting list

Where casual vacancies arise places will be offered to those children whose parents have requested that they remain on our waiting list with priority being given to those who rank highest on our admissions criteria above, and subject to the age range in which the vacancy has arisen.

Appeals procedure

Parents who have been refused a place for their child have a right to appeal to an independent panel.  The intention to appeal should be sent to the Appeals Administrator at County Hall within three weeks of notification of refusal of a place. The appeals panel, which is completely independent of the school, will normally meet within two months of the admission meeting for the current year. Parents have a right to attend or be represented at the appeal hearing. Legal representation will seldom be necessary or appropriate.

The school will consult appropriate authorities about any future changes to these admission arrangements and will review the policy in the Spring term of each academic year.

SCHOOL UNIFORM

It is school policy that all children must wear school uniform.  It is practical, hard wearing and more suitable for the activities that children engage in at school.  A uniform also helps the children have a sense of belonging to the school and it is something we hope they will be proud to wear.

The school uniform is as follows:


GIRLS – Winter Uniform



GIRLS – Summer Uniform
White blouse, school tie, royal blue

Blue / white  check  dress,  royal blue polo 

cardigan  and  mid-grey  pinafore

shirt with school logo, mid-grey skirt or mid-

dress or  mid-grey skirt  or mid-grey

grey bootleg trousers, royal blue cardigan

bootleg trousers with white sock or

and white socks.  Sensible flat black, navy 

royal blue, grey or navy blue tights.

blue or brown sandals may be worn in the








summer.  For safety reasons these may not








be of the sling-back or open toed variety.


BOYS – Winter Uniform



BOYS – Summer Uniform
White  shirt,   school tie,  royal  blue

Short sleeved white shirt, school tie or royal

jumper and mid-grey trousers. Grey

blue  polo  shirt  with  school  logo.    Royal  

socks.  Sensible  flat  black  or navy

blue  jumper  and  mid-grey  shorts.  

blue  shoes  should  be  worn  (not

Sensible flat  black,  navy  blue  or  brown 

trainers or boots).




sandals may be won in the summer. These  








should not be of the open-toed variety.

PE Kit

House T-shirt, white shorts and black plimsolls.  A PE bag is needed in which to hang these items on the child’s cloakroom peg.

A swimming costume and towel will be needed when swimming lessons begin.  Those with long hair will need a bathing cap.

School Shop

The school shop is open from 2.45 to 3.45pm on Tuesday, 8.45 to 9.30am on Thursday each week, and from 10am to 12 noon on the day before term begins.

We stock all the above items, except footwear.  We also sell bookbags, baseball caps (for sun protection in the summer), woollen hats (for the winter) and individual hand towels.  Prices are generally kept below those in local stores.

Jewellery

For safety, jewellery may not be worn in school.  An exception is made for plain studs to be worn in pierced ears.  No other jewellery is acceptable and children will be asked to remove it if worn.

Marking of Clothing
We ask that all items of clothing are clearly marked with the child’s name.

DISCIPLINE AND THE HOUSE SYSTEM
The rules of the school are simple and require each child to show care, courtesy and consideration at all times to fellow pupils and to all of the adults who frequent the school, be they teachers, non-teaching assistant, parents or visitors and to strive to ensure the well-being of all members of both the school and the wider community.

Corporal punishment is not at this school.  Parental co-operation is highly valued with respect to every part of school life and not least in the pursuit of good discipline.  When discipline problems occur, parents will be invited to exert their influence and give every support to the teaching staff.

Adults working in the school are expected to set an example to the children by their dress and manner.

We operate a system of positive discipline, seeking in the first instance to instill in children the ground rules of good behaviour and praising them for it when it occurs.  This is one of the objectives of the House system.  It is based on the Christian values of caring for one’s neighbour and personal self-respect.

Our house system makes good use of an element of competition between house groups and also the need, which most individuals experience, to obtain the approval of their friends and colleagues.

House points are awarded using the following sliding scale, first as a guide to teachers to achieve a fair distribution of house points between the classes, and second, to ensure that all the children, regardless of their academic ability, have the chance to work for house points.

Although excellence is recognised, house points are given more often than not for other reasons:-

Attribute



Award


Worth
Good conduct


Red star


1 point

Initiative



Green star


2 points

Endeavour (effort)


Blue star


3 points

Achievement


Silver star


4 points

Excellence



Gold star


5 points

Example 1:

A child who learns to swim would be awarded a Silver star.

Example 2:

A Blue star would be given to a child who was attempting to swim 



a full length but did not quite make it.

Example 3:

If a child collected all of the arm bands without being asked, he/ 



she might well earn a Green star.

These examples give a general idea of ways in which House points might be awarded.  Gold stars are given only for very exceptional work or achievements in out-of-school activities, e.g. Cub/Brownie badges or swimming certificates from the Sports Centre, and these are awarded personally by the Headteacher.
Each time a child is awarded a star, the value in points is added to the House total and at the end of the month the House with the highest total is presented with the House Cup.  During the year house points are awarded at events such as the School Sports Day and are added to the annual House totals at the end of each school year.  The house with the highest total receives the House Shield.

The names of famous cathedrals have been adopted for the houses and these, together with the house colours, are as follows:


WORCESTER : 
Yellow

CANTERBURY : 
Red

WINCHESTER: 
Green

YORK:


Blue

At the beginning of each school year Captains and Vice-captains are nominated by the teaching staff.  The privilege of being either a Captain or Vice-captain carries with it certain responsibilities, not least that of setting a good example in both work and behaviour to the members of their own house and indeed to the whole population of the school.
Where possible we try to place children from the same family in different houses in order to give pupils a chance to operate outside the sphere of influence of older or younger brothers and sisters.

THE CURRICULUM
All areas of the curriculum are built upon the child’s own experience, knowledge, skills and techniques to develop the qualities of sensitivity, imagination, curiosity, intuition, diligence, observation, versatility, confidence and courage.   Where possible, subjects are taught as part of a theme or topic in order to enable the children to study subjects at a greater depth.  We use the Hamilton Trust framework as our main planning tool. 
English
We follow the National Primary Strategy for Literacy.  This is supported by the Jolly Phonics and Jolly Grammar programmes which provide key building blocks for reading and writing.   Each child will bring home both a structured reading book and a book he or she has selected from our Library to enable parents to support the school programme.  Spelling homework is sent home regularly.  We aim to teach children to join their writing at the earliest opportunity and as soon as letters are correctly formed.
Maths

We broadly follow the National Primary Strategy for Numeracy.   Children have a daily maths lesson where the emphasis is on both the development of mental/oral maths skills and a structured programme of learning key mathematical concepts.  Children are given multiplication tables to learn at home as well as other maths tasks for homework activities.

Science
We use the QCA Science scheme supplemented by Bedfordshire Science Scheme which teaches Science on a theme basis.  This is normally on a two year rolling programme to ensure that all children are taught the full range of the scheme.

Music

Music is taught in every class.  There is a range of class percussion instruments used by all children throughout the school.  We use ‘Music Express’ to support the Music curriculum.  Older children have the opportunity to join the school choir.  We also have an arrangement with an organisation called ‘Musicale’, whereby children can receive tuition in brass and woodwind instruments.  Peripatetic teachers give violin and cello lessons to pupils in Years 2 to 4, where parents request it.  Recorder lessons are offered to children in Key Stage 2.
History / Geography
These subjects are taught as themes throughout the school.  In Key Stage 2 we liaise with our local Middle Schools to ensure that themes taught in Years 3 & 4 compliment those taught in Years 5 & 6 when they attend Middle School.

Art & Design

All children have access to a wide range of materials to explore and use.  They are taught to appreciate pattern and design as well as works of art of various ages.  They are taught a variety of techniques through which they can express their thoughts and ideas.

French
Children in Year 4 are taught French as part of the school curriculum.  Currently this aspect of the curriculum is provided by Les Petits Aiglons.  In year 3 French is integrated into the school day as part of the Bedfordshire programme.
ICT

Most classes have two sessions a week in the Computer room.  All children have regular access to ICT teaching and the software we use enables structured progression in the development of ICT skills and competence.  Classrooms are linked to the Internet.   We have established a ‘Listening Centre’ in every classroom so that children can listen to and record their own works as well as using published material.  All classrooms have an interactive  Whiteboard to enhance teaching.
PE

We have a good range of both large and small apparatus which all children have access to from Year R onwards.  Children are taught movement and drama as an expressive art.  In the summer months in particular, the fields are used to develop team games and athletics.  Children in Year 4 have swimming lessons at the Houghton Regis Leisure Centre during the Summer term.
Foundation Stage

Children in the Reception Classes and in Nursery follow the curriculum based on the six areas of learning of, Communication Language and literacy, Mathematical development, Creative Development, Physical Development, Knowledge and Understanding of the world and Personal and social development. A significant part of the curriculum is delivered through play opportunities, many of which take place out of doors.
Home / School Reading Policy

The main objectives are:

· To enhance the children’s reading

· To establish a partnership between parents and teachers

· To give full value to “reading at home”

Each child will be given a Reading Record Booklet.  The booklet will enable a dialogue to take place between parents and teachers as well as maintaining a record of each child’s reading material and reading progress.  When a child is heard read, the book should be recorded and a note should be made of the pages heard.  Parents and teachers alike should feel free to comment on the reading,  indicating successes and difficulties as well as a general comment on the child’s response to the book.  Older children (Y4) may be encouraged to add their own comments on the book.

Inserted in the booklet will be a READING CONTRACT which is to be signed by the child’s teacher and parent/guardian.  The contract serves as an agreement between home and school to work together in developing a child’s reading.  Books will only be sent home when the contract is signed.  If parents feel unable to sign the contract they will be invited to discuss the policy further.  The contract will be renewed each year or when a child changes class.  Books will only go home if the child has a book bag to carry them in.  In general any books may go home provided they are good quality, suitable material  and that they are in good condition.  In principle books should go home daily or as often as can be practically managed by the class teacher with an absolute minimum of once a week.  Books should always be returned to school when requested by the teacher or when the child has finished reading them.
RE

Religious Education has a special place in the school Curriculum. Priority of place is given to Christian teaching but children are given the opportunity to learn about faiths, particularly through topics and assemblies.  We generally follow themes from the Bedfordshire Agreed  Syllabus but supplemented with some themes of our own, in order to give full emphasis to the Christian ethos of the school.
Collective Worship
We have a daily act of collective worship.  This is a key element in establishing the Christian Ethos of the school.  We attend All Saints Church for Special Days as part of our worship.  In accordance with the various Education Acts, parents have the right to withdraw children from RE and collective worship.  The clergy normally lead collective worship on a Monday.
Sex Education
The Governors and staff do not believe formal sex education is appropriate for children of this age range.  However, children’s questions in this area will be answered as sensitively and as sensibly as possible whenever they arise.  We believe that sex education in the early years is best met in the context of home and family.  We respect parents’ wishes in this matter and will work closely with families whenever necessary.
Review and Development
The staff meets regularly to evaluate and plan new developments.  Within the framework of the National Curriculum we will endeavour to see that the curriculum at this school does not become merely a static and defined body of knowledge and ideas, but rather a developing programme of education which is sensitive to the changing needs both of the pupils and the wider community in which they live.
Time Allocation
The balance of time between the areas of the curriculum tends to vary according to the age of the pupils.  As a general rule an emphasis, in time spent, is placed on the core areas of English, Maths and Science which form part of the daily pattern of learning.  We now allocate two hours per week for PE.  Subjects on average take up the equivalent of about 1 hour per week though this is not distributed evenly throughout the year and depends on the emphasis of particular topics being studied. 
The School and the Wider Community
The school is part of the wider community and is committed to teaching its pupils both to be aware of the community in which they work and play and also to make a positive contribution as a member of that community.  Our links with the wider community tend to be channelled through activities which are associated with our own Church of All Saints in Houghton Regis.  Each year there are a number of occasions when the children leave the classroom to attend services and functions in the Church and also carry out fund raising activities for a variety of Charities, most notably the Church of England Children’s Society, the NSPCC and the Bishop of Saint Albans ‘Harvest for the Hungry’ Appeal.  These activities are designed to promote a caring attitude to others, especially those who may well be less fortunate that the pupils in our school.  Each Christmas our older children hold a party for our Senior Citizens.  Our Year 4 children provide entertainment for the Blind Club at Red House Court.
Class Visits

Children normally have at least one educational visit planned each year, though at the teacher’s discretion these can happen more frequently.   We believe in the value of first hand experience in learning.  Year 4 children have the opportunity to take part in a 3 day Residential visit during the Summer term.

Class Organisation
The school has an operational capacity of 210 pupils with places for another 44 part-time pre-school children in the Nursery Unit.  The school has 7 classes spanning the age range from 4+ to 9.  Some classes will have children from 2 year groups.  They are therefore divided into 7 groups which are approximately equal in size.  We aim to have no more than 30 pupils in a class.  Each teacher normally takes the class for all subjects.

Homework

All children benefit from support at home with their learning development.  We encourage all parents to listen to their children read as frequently as possible.  With younger children in particular this is equally important.  All children are given spellings to learn each week, though with the very youngest children they are simply required to be able to recognise some key words.  Maths homework will focus largely on number skills including the learning of times tables.  Sometimes teachers will set children tasks to carry out at home to support particular projects being worked on in class.
After School Activities
These activities normally finish at 4.15pm.  Children should be collected promptly in fairness to members of the school staff who have been responsible for them.  This year Clubs have included drama, art club, board games, netball, golf, line dancing and computers.  
Before and After School club

We run a breakfast club from 7.30 to 8.45 a.m. and after school club from 3.15 -5.30 p.m. The club caters for children from both this school and Houghton Regis Lower school.  Children are cared for by fully trained staff. The club is open every school day during term time. We charge a fee of £2.50 per hour. To book a place call 07960364040. 

Resources

Each class is allocated substantial resources of its own for Language and Mathematics.  However, in the other curriculum areas resources are shared in order to make the most effective use of them, e.g. a science/technology resource centre exists in which scientific equipment and materials are kept and where possible, art materials are held centrally.

Record Keeping, Assessment and Planning

The class teacher keeps lesson plans on which a brief record of each day’s lessons and activities is written.  Class records are updated regularly by the teacher to show each child’s personal achievements in respect of the National Curriculum Attainment Targets.  Teachers are required by the Head teacher at the beginning of each term to provide programmes of work for each subject of the National Curriculum.  An annual report is prepared for each child during the Summer Term.  It provides information on the child’s general performance in Class together with all of the information and assessments necessary to meet the requirements of the National Curriculum.  Children in the Nursery and Reception year have their progress reported through the Foundation stage profile which is discussed with parents during the year.  A Reading Record is kept by parents and teachers as part of our home/school reading policy.  
Annual Assessments
We carry out the following sets of assessment on an annual basis:

· Early Years Foundation Stage Profile during the Nursery Year and Reception Year
· SATs – Key Stage 1 during final term of Year 2

· QCA Assessments during Summer term for all Year 3 and Year 4 children

· Level 1 SATs in the final term of Year 1
· Hertfordshire reading test for Year R – Year 4 twice yearly
Special Educational Needs Policy
It is recognised that those children who are identified as having special educational needs are entitled to receive additional support, both in terms of staffing and resources.  The school has a written policy for Special Educational Needs and a member of staff who has been appointed as the SEN Co-ordinator.  Where possible, children with particular learning difficulties are taught in small groups by our part-time Special Needs teacher.  The policy is available for viewing on request and on the school Xtranet.
Parents/Teacher Consultations

These take place once a term.  The first meeting held early in the Autumn term is principally an opportunity for parents to tell teachers about their children, their interests and their concerns.  The meeting held in the Spring term provides the opportunity for parents to look at their child’s work and discuss his/her progress and any concerns they may have, with the class teacher and/or the Head teacher if necessary.  In the Summer term we have an open evening where children’s work is on display throughout the school.  Parents may request a meeting with the child’s teacher to discuss the child’s end of year report which is issued at this time.  Parents may always make appointments to see the class teacher or Head teacher at any time in the year.  Appointments with class teachers should normally take place at 3.15pm after the children have been sent home.
Sats Results in Year 2 2009 National Curriculum Assessments (KS1)
Below is the table of levels of attainment reached in the National Curriculum by children at the end of Year 2.  Level 2 is considered to be the level that the average 7 year old should achieve.  Results can vary considerably from year to year.  There are no tests in Science so the Assessment is based entirely on the teacher’s own assessments (TA).  In Maths and English although there are tests, the overall levels are based primarily on teacher assessment.  Our assessments are moderated by the LEA to ensure that our criteria for assessment match those countrywide.
	Subject
	Level 2C+
	Level 2B+
	Level 3+

	Reading
	92%    (84%)
	73%  (71%)
	35%      (26%)

	Writing
	89%    (80%)
	65%  (59%)
	11%      (13%)

	Maths
	100%  (90%) 
	92%  (74%)
	43%      (22%)

	Science
	98%    (89%)
	
	27%      (24%) 


The figures in brackets are the National figures for all schools. 
Attainment in individual schools will vary considerably from year to year depending on the make up of a particular year group. In this school 1 child represents about 2.5% of the group.

It should be noted that there are no tests in Science at Key Stage 1 so the results are based purely on teacher assessments. Although there are tests in Reading, Writing and Maths teachers can use their own assessments instead  This may make comparisons with both the LEA and National data less reliable than in Reading, Writing and Mathematics. 
GENERAL SCHOOL INFORMATION
The School Day


Nursery 

Morning session:  
8.45 to 11.45am



Afternoon session:   12.10 to 3.10pm

Ash & Willow
            Morning session:
8.55 to 11.45




Afternoon session:
12.45 to 3.15pm

Oak & Chestnut
Morning session:
8.55 to 12.10, morning break 10.25 to 10.40am




Afternoon session:
1.10 to 3.15pm, afternoon break 2.15 to 2.30pm

Beech, Rowan &
Morning session:
8.55 to 12.30pm, morning break 11.20 to 11.35

Cedar

            Afternoon session:
1.30 to 3.15pm

Children should arrive on the school premises by 8.45am each morning when they will be taken to their classroom.  After hanging up coats and bags they should carry on with a quiet activity until the morning session begins.  The afternoon session finishes at 3.15pm for all of the children except those who have arranged to stay on for extra-curricular activities which will normally finish by 4.15pm.

After the initial settling in period for new pupils, it is usual for parents to leave their children in the playground before sessions and to collect them from the playground after sessions.  This not only alleviates congestion on the paths leading to the classrooms but also is seen as a first step towards the child developing self-confidence and independence.  A sense of responsibility is also learned by the child who has to look after his or her own coat, bag and general cloakroom routine.

Either the School Secretary or the Bursar are available each morning from 8.30am to deal with messages and enquiries and any approach to the Head teacher or teaching staff should be made by appointment unless a prior arrangement has been made with a particular teacher.

Please avoid going to the classrooms at the start of the school day other than in exceptional circumstances.

Attendance

The attendance of pupils is recorded at the start of each session on the weekly register sheet.  If your child is absent, a letter giving the reason should be sent into the school at the end of the period of absence, in addition to any telephone or verbal notification at the beginning of the absence.

If a reason for absence is not forthcoming, a request for one will be sent out.  Failure to reply to this letter will lead to the absence being recorded as unauthorised.  Parents are legally required to obtain the consent of the head teacher by written request prior to withdrawing their child from school during term time for family holidays or social events.  A minimum of three weeks notice should normally be given. 

Under normal circumstances a child may be permitted to be absent no more than one family holiday in any school year.  This may be for no more than a maximum of 10 school days.  Permission will only be granted where it is clear there are exceptional circumstances such as works closures or fixed parental holidays during term time.  The Government does not accept economic reasons for holidays in term time.  We do not encourage this as it can be very disruptive of a child’s learning.  The Education Welfare Officer regularly checks our attendance registers and will follow up repeated unauthorised absences.
The school has a statutory duty to publish the levels of unauthorised absences for the previous year and for 2008/9 these are as follows:

Total of Unauthorised Absences:   6.8%.

 Total of Authorised Absences:    0.03%.

Emergencies
Parents are requested to inform the school office of an alternative telephone number which can be used if an emergency arises when they are not at home.  Please ensure that the school is informed of any change in telephone numbers as soon as they happen.  This is particularly important when the parents are in full or part-time employment.  Minor accidents will be dealt with by the school staff using the first aid equipment available and parents will only be contacted if it is thought necessary either for the child to be taken home or to the Hospital.  If a child needs immediate medical attention and his or her parents cannot be contacted, an ambulance will be called or the child may be taken to hospital by car, accompanied by a member of the school staff.  Children may only be collected from school during school hours by a parent or other person who has been authorised by the parent either in a letter or by a telephone message to the school.

Administration of Medicines to Children
It is the policy of the school only to administer medicine prescribed by a doctor.  It should be clearly labelled with the child’s name, the contents, dosage and method of administration.  Parents must sign a written indemnity in favour of the Head teacher or his delegate to administer the medicine.  Forms are available from the school office.  Please try to arrange for medicines to be taken out of school hours wherever possible.  Consultation with the family doctor may help in this respect.

Routine Medical Checks

Parents are advised that from time to time routine checks will be made on their child’s hearing, vision, height and weight by members of the Child Health Department.  Notification will always be given prior to full medicals carried out by the School Doctor.

School Meals 
Children who have school dinners may choose their meals from a variety of foods, all of which are prepared and cooked on the premises in our kitchen.  The current price is £1.55 per meal.  The total amount per week is £7.75 and this should be paid each Monday morning.   Parents who feel that their children might qualify for free school meals may obtain further information from the office.

Children may bring a packed lunch. We suggest these should contain a round of sandwiches or a roll with some sort of protein as filler (meat, fish, cheese, egg) Some children also like a piece of raw vegetable. For dessert a piece of fruit, yoghurt or crème fraiche is ideal. We suggest they could have a piece of cake a couple of times a week Water is always provided and sometimes fresh fruit juice so children do not need to bring a drink Crisps, chocolate and sweets and other processed foods with little or no nutritional value are not permitted.  The school required one week’s notice (given on a Monday) of a change from school meals to packed lunch.  A 1/3rd pint carton of milk is available for 14p each day payable each term.


Book Club

This takes place each Tuesday at 3.00pm when parents and children are invited to inspect the books on display in the school shop and purchase them if they so wish.  A saving stamp scheme exists to help children save a small sum each week towards to costs of any books which they wish to purchase.

Charging Policy
The school cannot charge for visits to take place during the school day.  Normally a donation will be sought to cover the cost of each visit.  Visits will only take place if sufficient donations are received.

Complaints Procedure
The school has a formal policy to deal with any complaints you may have concerning the delivery of the curriculum and school discipline.  A full copy of this document is available upon request.  It is usual in the first instance to discuss complaints with the Headteacher first, in the hope of resolving them.
Thomas Whitehead School Association
Good home/school relations are of great importance to a child’s education and so the chief aim of the Association is to foster more extended relationships between, not only the staff and parents, but also others associated with the school, i.e. grandparents.  The Association organises a number of activities during the year including disco, quiz nights, Summer Fair as well as a Christmas party and Sponsored Bounce.  Its fundraising events subsidise activities for children and purchase much needed equipment for the school.  The Association is managed by a Committee consisting of the Head teacher who is the President (ex-officio), parent representatives, staff representatives and Friends of the school who are elected annually at the AGM.  This takes place during the first half term of each School year with regular committee meetings as and when the elected members choose.  The Association has a formal constitution, a copy of which may be viewed on request.
Term Dates
Autumn 2009
           
03.09.09 –  18.12.09

(Half term: 26th October to 30th October  09)
Spring 2010

05.01.10 –  01.04.10

(Half term: 15th to 19th February 2010)

Summer 2010 
20.04.10 –  21.07.10

(Half term: 31st May to 4th June 2010)

THE GOVERNING BODY
The duties and functions of the Governors are defined in the Instruments and Articles of Government for Schools.  The Instrument of Government sets out the Composition of the Governing Body and its Rules of Procedure.  The Articles of Government define the powers and duties of the Governing Body.  These documents are available for viewing on request.
Each term, Governors are appointed to spend a day in school and then report back to the other Governors.  This is just one of the ways in which the Governing Body monitors the day to day running of the school.  They also meet regularly both in full and at sub-committee meetings.  The Headteacher has a responsibility to keep the Governors fully informed about the work and life of the school.  As representatives of the local community, the Governors have a duty to interpret the school to the local community and to see that the school successfully serves the needs of the community within which it operates.
From 01.09.2006 the Governing Body was reconstituted and comprises of:

10 Foundation Governors

2 Local Education Authority Governors


1 Staff Governor


1 Headteacher

3 Parent Governors 


1 Teacher Governor

All appointments are for a 4-year term of Office, except for ex-officio members who remain for as long as they hold office.

Details of Governors
Mr R Garrard

Headteacher, ex-officio
Mrs L Gambier
Staff

Fr. B Wheelhouse
Ex-officio  Foundation          Mrs S Pendle

Parent
Mr D Clark

Chair
Foundation
            Mrs S Plunkett            Parent
Mrs J Sweeney
Teacher


Mrs H Akinrinade
Parent


Mr E Dias

Foundation



Mr P Loader

Foundation






Mr S Gambier
Foundation
Mrs N Murray

Vice Chair Foundation

Mrs M Maslin

Foundation

Mr R Hines                  Local Authority

Cllr R Egan                 Local Authority

                                    Three Foundation Governor vacancies




Clerk
DETAILS OF SCHOOL STAFF
Class


Teacher



Mr R Garrard
- Headteacher

Cedar


Mrs S Jones    - Deputy Headteacher
Rowan

Miss R Hughes


Beech


Miss J Waldock
Chestnut

Mrs K Glastonbury
Oak


Mrs J Sweeney

Maple


Miss E Goodship
Willow


Miss R Collins
Nursery

Mrs J Burton

Assistant Teacher
Mrs A Croft

Special Needs
Mrs J Salter

Part-time Special Needs Teacher

Miss C Hodgkinson
Teaching Assistant
Catering Staff

Mrs B Thomas

Catering Manager

Mrs I Hawkes

Assistant Catering Manager

Classroom Assistants




Midday Supervisors
Mrs V Chappin





Mrs M Partridge
Mrs C Creamer





Mrs C Prattley

Mrs L Gambier





Mrs L Bacon
Mrs D Woodcock





Mrs S Pendle
Miss B Odedra         

                                                Mrs P Holmes
Ms E Brown
                                                                      

                                               

Mrs D Howard 
Mrs T Dean

Mrs V Rothwell

Mrs A Cross

Mrs G Hourican

Miss T McKay                                               


Clerical Staff






Caretaking Staff
Mrs G Rolls

Bursar




Mr C Hawkes – Site Agent


Mrs S Mills

Head’s/School Secretary                Mrs J Slater - Cleaner 


                                                                                   
Before and After School Club

Mrs S Evans                Club leader

Ms D Douglas
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APPLICATION FOR ADMISSION TO THOMAS WHITEHEAD SCHOOL NURSERY
Angels Lane – Houghton Regis – Bedfordshire – LU5 5HH.   Tel:  01582 865466

Child’s Surname __________________ Forenames _________________________  DOB ______________

Home Address _______________________________________________________ Tel________________

with postcode

	                 Full Name                                                      Address                                          Telephone No.


	Mother/Guardian
	
	

	Father/Guardian


	
	


	Brothers/Sisters of Child
	Date of  Birth
	                                            Play-

Name of School/Nursery/Group

	
	
	

	
	
	

	
	
	


Child’s Present School (if applicable) __________________________  Address _________________________

Child’s Doctor ___________________________________________________________________________

Address of Surgery ______________________________________________ 
Tel____________________

Current/ongoing medical conditions/treatment? _________________________________________________

	Emergency Tel. No. (1)
	Name/relationship of contact:



	Emergency Tel. No. (2)
	Name/relationship of contact:


TO BE COMPLETED BY PRIEST/MINISTER: (Please indicate as necessary)

For the purposes of determining admissions criteria Practising members of the Church of England or other mainstream Christian Churches means that at least one of the child’s parents is baptised and that the parent attends the principal act of worship of the church at least once a month for a period of twelve months prior to the  Application forms must be endorsed by the priest or minister of the church.

	Parents attend church:
	Weekly [      ]  or fortnightly  [      ]                                   
	Monthly  [      ]   Occasionally [      ]

	Child baptised:
	Yes      [      ]
	No          [      ]

	I have known parents for:
	Years   [      ]                                or
	Months  [      ] ( if less than 1 year)


Name of Priest/Minister _________________________ Tel. No. of Priest/Minister ______________________

Place of Worship _______________________________Signed Priest/Minister ________________________

TO BE COMPLETED BY PARENT/GUARDIAN:

Signed ________________________________________________________
Dated _________________

(Please give details overleaf of anything you feel the school should be aware)
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